Usher Guidelines, 10 a.m. Service, Quick Version
Before worship:

· One usher arrives 30 minutes before and the other, 15 - 20 minutes ahead of the service or special occasion. Be sure there is a cell phone on hand. 

· Be sure there are 2 collection plates on the bench in the Narthex. Collection plates are stored in the Sacristy cabinets. Make sure the bread and wine (also located in the Sacristy) are on the small table in the Narthex.

· Greet parishioners warmly, hand them leaflets, provide any assistance and inquire whether anyone wishes to receive communion at their pew. Visitors may need directions to bathrooms and to be encouraged to join hospitality.

· Ask 2 incoming parishioners to be oblation bearers (bring the bread and wine forward at the beginning of the offertory).
During the Service of the Word:
· Just after procession, one usher completes a quick walk through our connected areas. 
If you encounter anyone you don’t know, invite them to worship or ask them to leave. Remember 911. The other usher completes a count of parishioners, clergy, choir, ushers, security and children (preferably after the Gospel) and records the final count for service attendees on the form located in the Sargent Foyer. 
· During the Peace, ushers mix with congregation, verify communions at the pew and remind those recruited about the Offertory procession.

As we prepare for Communion:
· Immediately after the priest proclaims the offertory sentences ('Walk in love...' or 'I therefore, a prisoner of the Lord...') the oblation bearers or ushers bring the bread and the wine to the altar, bow and hand them to the priest, MC or acolyte.
· During the Offertory anthem, Ushers process forward, gather the collection. 
· When the priest returns to position at the altar, near the end of the offertory music, ushers wait for clergy, MC or acolyte to walk to front of altar area and then process to the front with offering plates (including the completed worship count form for the day on top). Ushers bow and communicate any special needs to clergy, MC or acolyte (including whether any parishioners wish to receive communion in their pews), move left or right and return to the pews or the Narthex as a group. 
Communion and Post-Communion:
· While clergy begin receiving the sacraments, ushers slowly process to the first pew and wait. One releases the congregation while the other assists either near the altar steps or in the Sacristy. Ushers receive communion before the choir and return to the Narthex. 

· When the service and organ postlude conclude, one usher may enter the side door from the sacristy into the sanctuary to collect the offertory plates. Both ushers count and record the collection on an offering pledge form, place in a deposit bag and together drop it in the chute to the safe.

· Ushers complete a walk through the sanctuary, noting any items left behind, pick up leaflets, and rearrange cushions, hymnals and prayer books as needed.

Thank you for your ministry as an usher! 
If you have any questions, please contact Ieva Doyle, head usher, or Fr. Philip
* Directions in italics are temporarily omitted or altered due to Covid-19 restrictions.
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